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STEP 1
Select the Academics worklet located in the Applications section on your Workday homepage.
The graphic you would see in Workday appears immediately below this step.
The graphic you would see in Workday appears immediately below this step.
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STEP 2
Select Request Course Section Pre-Requisite Override located in the Planning & Registration section. 
Note: Select More to expand Planning & Registration section.
The graphic you would see in Workday appears immediately below this step
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STEP 3
Select Start Date within – Choose Period and then Semester
Select Course – Type in Course Subject and Course Number
Select Course Section – Dropdown will present application Course Sections

Note: Select the fields for the course you want to take without having completed the pre-requisite(s). If a field does not produce drop down options, enter a course or course section ID. If a field still returns “No Items” after submitting your entry, there is either no pre-requisite(s) or the course and course section is unavailable in the selected academic period.
The graphic you would see in Workday appears immediately below this step. 
[image: A screenshot of the request course section pre-requisite override interface. Fields shown include start date within, course and course section. All three fields are required. The user selects the bulleted list icons next to each field to select a value for those fields. ]
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STEP 4
Select OK 
The graphic you would see in Workday appears immediately below this step.

[image: A screenshot of the request course section pre-requisite override interface. The start date within field reads 2021 spring semester (01/19/2021-05/19/2021). The course field reads CS 560-Statistical Machine Learning. The course section field reads CS 560A-Statistical Machine Learning. The user selects the blue ok button at the bottom of the page. The user can also choose to select the gray cancel button to stop.]
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STEP 5
Select Submit
The graphic you would see in Workday appears immediately below this step. 


[image: A screenshot of the request course section pre-requisite override interface. There is a table at the top of the page with column headers including start date within, course section and pre-requisite override items. The start date within column reads 2021 spring semester (01/19/2021-05/19/2021). The course section column reads CS 560-A-Statistical Machine Learning. The pre-requisite override items column reads CS 599 and (grad student or (junior or senior with cGPA => 3.0)). The user's profile picture appears next to a comment section beneath the table. The user can select from the blue submit button, gray save for later button or gray cancel button at the bottom of the page.]
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STEP 6
Select Complete Questionnaire
The graphic you would see in Workday appears immediately below this step.
The graphic you would see in Workday appears immediately below this step.
[image: A screenshot of the request course section pre-requisite override interface. The top of the page reads eligibility override: CS 560 - Statistical Machine Learning requested by Attila the Duck - Computer Science Program/Undergraduate (B.S.) - 08/27/2018 - Active. Fields shown on the page include for (the student), overall process, overall status and the details and process tabs. The user reviews a summary of the request on the details tab.]
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STEP 7
Fill out required field and provide any details necessary. 
The graphic you would see in Workday appears immediately below this step
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STEP 8
Select Submit 								
The graphic you would see in Workday appears immediately below			
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STEP 9
Select View Details
The graphic you would see in Workday appears immediately below this step
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STEP 10
Select the down arrow to expand Details and Process. Select Done 
The graphic you would see in Workday appears immediately below this step
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